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Introduction 

Guildhall Feoffment Charity Social Group organises regular group trips to local venues. A 

group trip can range from just a few attendees to a larger group according to the level of 

interest in the activity planned. 

The trustees of Guildhall Feoffment Charity wish to support and assist residents who want to 

continue attending or being involved in activities in the local community. This encourages the 

residents to maintain their interests and links with the wider community and their families 

and friends. 

 

Policy 

This policy is intended to set out the values, principles, and policies underpinning Guildhall 

Feoffment Charity approach to planning and arranging day trips and activities. 

 

1. Planning 

Social Group: When planning a day trip, the Social Group will: 

• Discuss suitable venues for the year’s trips, bearing in mind the considerations below 

• Task the Warden with booking venues, transport and adding the information to the Social 

Events list 

Scheme Manager: 

a. Complete a risk assessment which includes the following considerations: 

• Venue: Access, outside space, lunch 

 Attendees: Mobility aids required, sensory requirements, cognitive requirements 

b. Consider other issues as necessary such as dietary requirements and medication needs of 

attendees, the number of rest stops needed, if any, during the trip. 

c. Arrange the most appropriate transport which may be specialised for wheelchairs if 

required 



d. Contact the destination to discuss any special needs or access arrangements in advance of 

the trip. 

e. Advise all attendees of the arrangements. 

 

2. Escorts 

2.1 The Scheme Manager is the main escort on social trips and is provided with a mobile 

phone and pre-paid card in case of emergencies. Those attending the trip are given the mobile 

number. 

2.2 The number of escorts is determined by the risk assessment. 

2.3 Escorts will be competent to fill the role and may be staff, trustees or friends/family of 

residents 

2.3 Escorts will have the following available for all attendees: 

• List of attendees’ names 

• Attendees’ mobile phone numbers 

• Details of relevant health problems 

• Emergency Contact details 

2.4 A first aid kit shall be available 

 

3. Destination 

Residents are encouraged to make choices about where they go on outings via newsletters. 
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