Guildhall Health and Safety Policy

Guildhall Feoffment Charity Registered charity number: 211060

1. Our Commitment

The trustees of Guildhall Feoffment Charity are committed to ensuring a safe and healthy
living and working environment for everyone who has lawful access to our buildings and
land — including residents, staff, volunteers, visitors, and contractors.

2. Our Health & Safety Goals

To meet this commitment, we will:

o Follow all relevant health and safety laws and guidance.

o Identify and assess risks, taking steps to reduce or remove them.

e Provide staff and volunteers with training, information, and supervision.

o Regularly inspect and maintain our buildings and grounds to ensure safety.

o Review our health and safety practices every year or when something changes.

3. Risk Assessments
We follow the Health and Safety Executive’s five steps to risk assessment:

o Identify hazards —
1. How people work and how plant and equipment are used.
2. What chemicals and substances are used.
3. What safe or unsafe work practices exist.
4. The general state of your premises.

o Assess risks —
1. Who might be harmed and how.
2. What you're already doing to control the risks.
3. What further action you need to take to control the risks.
4. Who needs to carry out the action.
5. When the action is needed by.

o Control risks —



1. Can you get rid of the hazard altogether?
2. Ifnot, how can I control the risks so that harm is unlikely?
3. Use a hierarchy of control to best reduce the risks to acceptable levels.

o Record findings —
1. if we employ five or more people.

o Review regularly —

Following an accident / incident.

Following changes in legislation / guidance.

Where no longer effective.

Where tasks, processes, equipment or methods change
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4. Training

1. Provision of appropriate and suitable training and information to ensure that
everyone is aware of the risks and knows how to respond appropriately. All
members of staff should receive a minimum level of health and safety training which
should be achieved within six weeks of starting in post. There should be a
mechanism for refresher training to ensure that knowledge is kept up to date.

2. Regular recorded inspections of the properties and subsequent maintenance
programmes should ensure that health and safety issues are given a high priority.
Any defects that have health and safety implications should be addressed as a
matter of urgency.

5. Inspections and Maintenance

We will carry out regular inspections of our properties and fix any health and safety issues
without delay.

6. Contractors



When using contractors, we will ensure they:

e Request risk assessments and method statements.
e Prove competence (e.g., Gas Safe for gas works).
o Hold insurance of at least £5 million.
o Regulations (CDM). If so, you need to understand:
o The roles and responsibilities you hold as the client.
o  Whether a project will require an F10 submission and what this entails.

7. Annual Review
We will review health and safety policies and risks annually. This includes:

o Fire safety

e Asbestos

e Legionella

e Gas and electrical safety

e Hazardous substances (COSHH)

We will also consider risks to workers like:

e Manual handling

e Lone working

e Slips and falls

o Infection control | Sharps & needle stick injury

e Use of ladders | Working at height — use of ladders or other access equipment.

8. Roles and Responsibilities

o Trustees: Have overall responsibility and must ensure resources and training are in
place.

e Health & Safety Adviser: The charity should nominate one person to advise trustees
on health and safety matters and that person should have sufficient training and
knowledge on how to access health and safety advice to ensure compliance.
Nevertheless, everyone has an individual responsibility regarding health and safety
and must immediately bring to the attention of trustees any issues of concern. Contact
details of the charity’s health and safety adviser should be provided in the Residents’
Handbook.



Where there is a lack of knowledge in any specific discipline, it is expected that
expert advice or opinion shall be sought and/or additional training sourced to ensure
the competency of existing management / workers with these responsibilities.
Details of the charity’s Health and Safety Policies and guidance must be brought to
the attention of staff, residents, and visitors alike. It is recommended that the policies
are published on a notice board where they can be seen by visitors and brought to the
attention of contractors.

9. Information and Communication

The Health & Safety Policy will be shared with staff, residents, and contractors. It will also
be displayed on a noticeboard where it can be seen.



