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This policy exists to protect the integrity of Guildhall Feoffment Charity trustees’ decision-

making process so that stakeholders may have confidence in the organisation and to protect 

the integrity and reputation of staff, trustees and volunteers. 

It is illegal to offer, promise, give, request, agree, receive or accept bribes, under the Bribery 

Act 2010. A bribe could be described as seeking to influence a decision-maker by giving 

some kind of extra benefit to that decision maker rather than by what can legitimately be 

offered as part of a tender process. Guildhall Feoffment Charity aims to prevent the bribery of 

staff and trustees by reducing and controlling the risk of bribery. The trustees will not tolerate 

bribery in any form. 

The trustees recognise that if staff, trustees or volunteers were to commit a bribery offence 

such as accepting a bribe, bribing another person, bribing a foreign official, the organisation 

could be liable for failing to prevent bribery. However, the risk of bribery in a small 

organisation like Guildhall Feoffment Charity is considered low because it is a UK based 

charity providing social housing in the form of almshouses. 

 

Accepting Gifts, Hospitality or Donations  

• The Charity does not generally provide hospitality other than refreshments for contractors 

during the course of their work or for trainers during training sessions. 

• Employees and trustees must decline any offers of gifts, hospitality or entertainment that 

might create a sense of obligation. The test should be whether a fair minded member of the 

public, knowing all the facts, would see anything improper or suspicious in the offer of a gift, 

hospitality or entertainment. In circumstances where the offer is not deemed to create a sense 

of obligation, then casual gifts may be accepted up to the value of £50. Cash gifts will not be 

accepted. All gifts shall be reported to the General Manager for recording in the Schedule of 

Gifts. Any unsolicited gifts received with a value in excess of £50 must be reported to the 

Management Team. 

• As a Charity, Guildhall Feoffment Charity accepts donations, and a record is kept of these 

by the Financial Clerk. 

 

Negotiating Contracts  

• Where possible the Charity employs contractors with whom a relationship has been built 

over time. This negates the need for due diligence e.g. checks on whether someone is 

genuine, trustworthy and unlikely to bribe staff or trustees, when a service is required from a 

contractor. 



• Guildhall Feoffment Charity requests written quotations from contractors for work to be 

undertaken on site, where the work is likely to cost over £1000. This means that small items 

of work undertaken as part of the maintenance programme are not quoted. 

• Quotations are circulated to the Property Group and the charity’s Chairman for 

consideration. 

• Further information is available in the charity’s Procurement Policy & Procedures. 

• In the case of a matter unrelated to property, eg where choosing an architect to design a 

potential new development, quotations are circulated to all trustees for consideration. 

• A decision is made by trustees and the successful contractor engaged in the work. 

• Trustees are expected to announce if there is a conflict of interest in relation to a particular 

contractor. 

 

Conflicts of Interest 

A conflict of interest is any situation in which the personal interests of a trustee, staff 

member, volunteer or someone connected with them, where loyalties could, or could be seen 

to, prevent them from making a decision only in the best interests of the charity. 

Further information can be found in the charity’s Conflicts of Interest Policy & Procedures. 

• Trustee benefits - Please see the charity’s Conflict of Interest Policy & Procedures for 

information. 

 

Raising a Concern  

Guildhall Feoffment Charity requires all staff and trustees to immediately report any 

incidents or suspicions of bribery to The Clerk or a Trustee. The charity will not penalise 

anyone for raising a concern in good faith. 
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